bsaces . MCPS Web Publishing System (Tron) Training

SERVICES  How to Update Slideshows

In this document:

A. How to access the slideshow publisher

How to add images

How to change the order of images in your slideshow
How to delete images

How to edit captions
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A. How to access the slideshow publisher

. . FaVOFTE: ==~ -
1. Once you have logged into Tron, click on the IS 5] 7] ' Menfgormery County

“Update Slideshow” button Montgomery County Public Schools

[Logout :|
[Workarea ]
[Preview ]
(Make a Page |

|

@ [Update Slideshow

2. The Slideshow Publisher opens

o

3= Slideshow Publisher

Photo

Photo Caption Remove
Order P
Tips
1 Edit # ‘You can change the order of the

I_ - 0 images by using the drag icon
¥ or typing in a new number

IZ_ Edit 0 = Captions are optional

» Captions have a limit of 200

characters

- et °

[+~ Edit o

caption
o = °
Add Image

Slideshows may have a maximum of 10 images

Choose Image Browse... |

Caption |

Cancel | Add to slideshow
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B. How to add images

1. Inthe Slideshow Publisher, click the
“Browse” button next to “Choose

Image.”
Photo .
Order Photo Caption Remove
- _ @
k] Ecit o
F g o
- ﬂ @
caption
[ Ecit o
Add Image
Slideshows may have a maximum of 10 images.
Choose Image Browse @
Caption |
Cancel  Addtoslideshow
2. Afile upload pop-up window appears. File Upload
Select the file you want to upload via the Loakin | SanFran2011

Choose file window. Click “Open.”

041511114243.pg  041511121418.jpg 041511121446, jpg

041511121913.jpg  041511122128.jpg 041511122322, jpg

=l

Open I

Cancel !
A

File name: I

-
=
|

Files of type: | A1 Files
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3. Typein a caption (optional).
4. Click the “Add to Slideshow” button.

5. Your photo is added as the last item in
your slideshow.
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Slideshow Publisher

Photo

Order Photo Caption Remove

Tips

® You can change
images by using
ortyping in &

= Captions are op

» Captions have a
characters

|
©|lo |00

Add Image

Slideshows may have a maximum of 10 images

Choose Image |=\Documents and Setl_Browse..

Caption [ Caption here

Cancel | Add to slideshow @

C. How to change the order of images in your slideshow

There are two ways to change the order

1. Usethe moveicon
2. Typein a new order number

D. How to delete images

1. Click the remove icon 9

2. A pop-up window with a warning
message will appear. Click OK if you
want to permanently remove the
image

Are you sure you want to delete image and caption from slide show?

]2 I Cancel

3. Your image is remove from your slideshow
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E. How to edit captions

1. Under your caption click
IIEditll

W Slideshow Publisher

Photo

Order Photo Caption Remave
[ Edic o
[ Edic )
[ Edic o
[ Edit ()
|5_ %tinn@ o

2. Typein the new caption
3. Your caption is updated

'Z:::Zor Photo Caption Remove
Tips
|newcapti0n @

1 Update Cancel ' i\r:::g;
[uf
Iz_ ot o e Capt
e Capt
char:

o Ecit ©

[ Ecit <

F Eciit Q
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